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Title: Marketing and Advertising Services

Notice of Request for Qualifications (RFQ)
RFQ No. P26/10082L 
Marketing and Advertising Services

Pima County Community College District (“College”) is seeking Statements of Qualifications from experienced Vendors (firms and/or individuals) willing to provide Marketing and Advertising Services for PCCs Marketing Department.  The College’s intent is to develop a Qualified Vendors List for these services. 

Required Submittal Forms
The PROPOSAL must include all Required Submittal Forms, which are provided in this solicitation. Required submittal forms should be completed and signed by a person or an official authorized to commit the firm to a contract with the College.

SOQ - Proposal Forms
The content of the Proposal (response to the evaluation criteria) must describe the firm’s qualifications to provide the Marketing services using the Proposal Forms contained herein.
This solicitation includes three (3) forms that will comprise the Proposal to be prepared by the Offeror.  The Offeror will complete the forms as per the guidance and questions contained therein.  Each form included in this RFQ solicitation, along with any supporting documentation, the Offeror will submit such Detailed responses together with its original Proposal packet.                                                                        
1. Qualifications and Experience form
2. Method of Approach form
3. References form




[bookmark: _heading=h.rn538hs1vfqp][bookmark: _heading=h.155d8ydr1cqe]Solicitation Certification Form
In response to RFQ No. P26-10082L Title: Marketing and Advertising Services this proposal is submitted
 
By:_______________________________________________________________________________,
                Company Legal Name                            Doing Business As DBA

Mailing Address: ________________________________City/State/Zip:________________________

Business Structure with the Internal Revenue Service:      
· [   ] Corporation organized and existing under the laws of the State of _____________________;
· [   ]  C-Corporation (CC)       
· [   ]  S-Corporation (SC)
· [   ]  Limited Liability Company  (LL)
· [   ]  C Corporation (LC)
· [   ]  Partnership (LP)
· [   ]  S-Corporation (LS)
· [   ]  Partnership(PP), registered in the State of ____________, and consisting of ____________________________________________________________________________;
· Individual/sole proprietor or single member LLC (IN) trading as ____________________________,  
· [   ]  Non-Profit - Exempt (EX)             
· [   ]  Other Tax Classification (OT) i.e foreign vendor, government, ___________________________

The undersigned hereby acknowledges receipt of the following Addenda, if any:
	Addendum No.
	Date:  
	 
	Addendum No.
	Date:

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



The undersigned hereby certifies that this Proposal is genuine and not a sham or collusive, nor made in the interest or behalf of any person not herein named, and that the undersigned has not directly or indirectly induced or solicited any other Offeror to put in a sham proposal, or any other person or entity to refrain from submitting proposals, and that the Offeror has not in any manner sought by collusion to secure for itself an advantage over any other Offeror. The undersigned, as a duly authorized officer, hereby agrees to be bound by the content of this Proposal and agrees to comply with the terms, conditions and provisions of the referenced RFQ and any addenda thereto in the event of an award. Exceptions are to be noted as stated in the RFQ. The undersigned further certifies that as a duly authorized officer, he or she is authorized to negotiate in good faith on behalf of this firm for purposes of this RFQ.

Authorized Signature/Date:__________________________________________________________
Print Name/Title:___________________________________________________________________
Email Address/Phone No.:___________________________________________________________

[bookmark: _heading=h.dyobdugbcc2l]Exceptions Requested /Vendor Order Form
Company Name:____________________________________________________________________

Any exceptions to the requirements of this RFQ, including the College’s Sample Agreement and Scope of Work, that the Offer requests the College to consider must be addressed on this form.
Each Exception or Alternate should be addressed separately with specific reference to the requirement, specification including the page number, paragraph, and sentence and section number.  For each exception, the Offeror will provide all of the following information: 
(i) Name of the Document/Attachment; 
(ii) Agreement Page Number and Section Number; 
(iii) Exception;
(iv) Justification for Exception. Blank, unjustified, or unsupported requests will be disregarded.
If there are NO proposed alternates or exceptions, a statement to that effect must be provided.
· ________(initial) Contractor certifies this proposal has taken NO exceptions and does not propose alternates. 
· ________(initial) Exceptions/Alternates are noted in the space below or are included as an Attachment to this section.






Order Form:
·  ______(initial) The firm utilizes an Order Form, Sales Form or similar document for placement of orders and has included a sample attached herein for College’s review and approval for subsequent use during the agreement’s term.  The Order Form does not contain provisions contradicting or conflicting with the Pima Community College Contract.
·  ______(initial) Order Form, Sales Form or similar document is not applicable.

Authorized Signature/Date:__________________________________________________________
Print Name/Title:___________________________________________________________________


[bookmark: _heading=h.mqwr5rwcad15]Confidential and/or Proprietary Declaration Form

Company Name:____________________________________________________________________

In the event the Offeror elects to include in its proposal any information deemed "proprietary" or "protected," it will package such information separately from the balance of the proposal and clearly mark as to any proprietary claim.  Indicate in the space below specific reference to the requirement, specification including the page number, paragraph, and sentence and section number that is deemed confidential or proprietary by the Respondent.
 
The College discourages the submission of such information and undertakes to provide no more than reasonable efforts to protect the proprietary nature of such information.  The College, as a public entity subject to Arizona public records law, cannot and does not warrant that proprietary information will not be disclosed. 
 
The College will have the right to use any and all information included in the proposals submitted unless the information is expressly restricted by the Offeror.
 
If the proposal contains NO confidential/proprietary information, a statement to that effect must be provided.
  
·  ______(initial) Contractor certifies this proposal contains  NO confidential and/or proprietary information.
 
Confidential/Proprietary Information.  Contractor  as indicated in the space below certifies the following pages, sections, paragraphs contain confidential and/or proprietary information.  If additional space is required, provide information on a separate page and submit as an attachment to this form.













Authorized Signature/Date:__________________________________________________________
Print Name/Title:___________________________________________________________________



[bookmark: _heading=h.5nx8v76f6ifg]Mandatory Certifications Form

Company Name:____________________________________________________________________

A. [bookmark: _heading=h.aq7pz3ob955b]Conflict of Interest Certification
· _____ (Initial) The Offeror certifies that to the best of his/her knowledge there is no officer or employee of College who has, or whose relative has, a substantial interest in any contract resulting from this Request for Proposal.
· _____ (Initial) The names of all public officers or employees of College who have, or whose relative has, a substantial interest in any contract resulting from this Request for Proposal, and the nature of the substantial interest, are included below or as an attachment to this certification form.
First and Last Name                                                        Title
[bookmark: _heading=h.vpojo64t7n37]
[bookmark: _heading=h.qpc8zppxm00p]
[bookmark: _heading=h.h4h9x8mwszqg]
B. [bookmark: _heading=h.b4599psh2yry]Boycott of Israel Certification
[bookmark: _heading=h.pvuv2tgtnmra]As required by the Arizona Revised Statutes § 35-393.01, College is prohibited from awarding a contract to any Contractor for delivery of services, supplies, information technology or construction unless the contract includes a written certification that  the Contractor is not currently engaged in, and  agrees for the duration of the contract to not engage in, a boycott of Israel. A breach of the foregoing warranty certification will be deemed a material breach of the resulting contract.  In addition to the legal rights and remedies available to College under the law. In the event of such breach, College will have the right to terminate the resulting agreement with the Offeror.
· [bookmark: _heading=h.ja7h6mdxasc4]_____ (Initial) Accordingly, the Offeror by initializing certifies Offeror is not currently engaged in boycott of Israel, and will not for the duration of the resulting contract with college under this RFQ engage in a boycott of Israel.
C. [bookmark: _heading=h.ito9nhntsopn]Legal Workers Eligibility Verification Requirement
· _____ (Initial)As required by the Arizona Revised Statutes § 41-4401, College is prohibited from awarding a contract to any Contractor who fails, or whose subcontracts/subrecipients fail, to comply with A.R.S § 23-214 governing the employee verification requirements through the federal e-Verify program. Accordingly, by initialing certifies that Offeror (1) complies fully with all applicable federal immigration laws and regulations that relate to its employees; that it will, as applicable or required under A.R.S § 23-214, verify, through the e-Verify program as jointly administered by the U.S. Department of Homeland Security and Social Security Administration or any of its successor programs, the employment eligibility of each employee hired to work on the resulting agreement with College; and (2) that it will, as applicable or required under A.R.S § 23-214, require its subcontractor and subrecipients to provide the same warranties to the Offeror. 

A breach of the foregoing warranty certification will be deemed a material breach of the resulting contract.  In addition to the legal rights and remedies available to College under the law. In the event of such breach, College will have the right to terminate the resulting agreement with the Offeror. 



Upon request, the College will have the right to inspect the papers of each Contractor, subcontractor or any employee of either who performs work hereunder for the purposes of ensuring that the Contractor or subcontractor is in compliance with the warranty certification set forth herein.

D. Forced Labor Certification As required by the Arizona Revised Statutes § 35-394, College is prohibited from awarding a contract to any Contractor for delivery of services, supplies, information technology or construction unless the contract includes a written certification that the Contractor does not currently use Forced Labor and agrees for the duration of the contract to not use, forced labor, of ethnic Uyghurs in the People’s Republic of China.
 ________(initial) A breach of the foregoing warranty certification will be deemed a material breach of the resulting contract. In addition to the legal rights and remedies available to College under the law. In the event of such breach, College will have the right to terminate the resulting agreement with the Offeror. Accordingly, the offeror by initialing certifies that the offeror will comply with the requirements stated in section (B.) Boycott of Israel Certification and section (D.) Forced Labor Certification for the duration of any resulting contract with the College under this solicitation. 
E. The Proposer certifies, to the best of its knowledge and belief, that the Proposer and/or any of its Principals or Owners 
e.1 (check one) have ( ) or have not ( ), within a three year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain or performing a public (federal, state or local) contract or subcontract; violation of federal or state antitrust statutes, rules or regulations relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion; or receiving stolen property; and
e.2 (check one) are ( ) or are not ( ) presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any other of the offenses enumerated in paragraph (e.1) of this provision. “Principals,” for the purposes of this Proposal, means officers, directors, owners, partners and persons having primary or substantial management or supervisory responsibilities within a business entity. The certifications of this Proposal are material representations of fact upon which reliance will be placed when making an award. If it is later determined that the Proposer knowingly rendered an erroneous certification, in addition to other remedies available to the College, the College may terminate the contract resulting from this solicitation for default.


Authorized Signature/Date:__________________________________________________________
Print Name/Title:___________________________________________________________________


[bookmark: _heading=h.7y0yxproil7t]Appendix Form 
[bookmark: _heading=h.bpi1nmu080n8]Company Name:____________________________________________________________________
In each space provided below, if YES√ and provide a detailed Response or indicate √ Not Applicable (N/A). If additional space is needed, answers may be provided on a separate document and be attached to this form.

Litigation: Details of any litigation your company or any of its subsidiaries or affiliates has had in the past five (5) years related to the performance of services provided by your firm.
  
[    ] N/A
[    ] YES -  RESPONSE:    


Debarred, suspended: If a firm has had any previous contracts canceled or is currently debarred, suspended, or proposed for debarment by any government entity, the current status must be documented in this section.

[    ] N/A
[    ] YES -  RESPONSE:       


Prior Use: If any customer has stopped using the product(s) or service(s) you are proposing, provide details including customer name, date when product was installed, date when product was discontinued (usage) and reason for discontinuation, including contact details of the customer.  

[    ] N/A
[    ] YES -  RESPONSE:     



Cooperative: If the firm intends to use any cooperative, for the purposes of this proposal, the firm must submit a copy of the Cooperative Contract. 
[    ] N/A
[    ] YES - Copy of Cooperative Agreement is attached to this form.

Subcontract, third party agreement, or the like to perform under their proposal:, the firm must supply the name, address, qualifications and criteria used by the firm for selection of any third party, and the intended services to be performed. The services provided under the Scope of Work proposed, in part or in whole, shall not be subcontracted without prior written permission of the College.
[    ] N/A
[    ] YES -  RESPONSE:    


Authorized Signature/Date:__________________________________________________________
Print Name/Title:___________________________________________________________________
[bookmark: _heading=h.10qr9zufdxzp]Affidavit of Non-Collusion Form


AFFIDAVIT BY CONTRACTOR
CERTIFYING THAT THERE WAS NO
COLLUSION IN BIDDING
FOR CONTRACT
 STATE OF:                                      	)
)
COUNTY OF:                       	) ss
)
______________________________________________________________________
(Name of Individual)
 being first duly sworn upon oath deposes and says:
 That he is ______________________________________________________________________
(Title)
of____________________________________________________________________
        	(Name of Company, Firm, or Corporation)
that, pursuant to Subsection 112(c) of Title 23, United States Code and Title 44, Chapter 10, Article 1, and Title 34, Chapter 2, Article 4 of the Arizona Revised Statutes, he certifies that neither he nor anyone associated with the company, firm, or corporation mentioned above has, either directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of full competitive bidding in connection with the associated project:
 
Subscribed and sworn to before me                          _____________________________
this ______ day of __________ 2026.            	      (Signature)
  
   	                              If by a Corporation
My commission expires: _________               	   (Seal)
_____________________________
Notary Public




ANTI-LOBBYING CERTIFICATION AND DISCLOSURE
[FOR FEDERALLY FUNDED PURCHASES OF SERVICES OR GOODS IN EXCESS OF $100,000] 

Offeror Legal name: 
In accordance with the Byrd Anti-Lobbying Amendment, (31 U.S.C. § 1352) and the Federal Acquisition Regulation, 52.203-11: 
(1) The Offeror, by signing its offer, hereby certifies to the best of his or her knowledge and belief that: 
(A) No Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with the awarding of this contract; 
(B) If any funds other than Federal appropriated funds (including profit or fee received under a covered Federal transaction) have been paid, or will be paid, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with this solicitation, the Offeror shall complete and submit, with its offer, OMB standard form LLL, Disclosure of Lobbying Activities, to the Contracting Officer; and 
(C) He or she will include the language of this certification in all subcontract awards at any tier and require that all recipients of subcontract awards in excess of $100,000 shall certify and disclose accordingly. 
Submission of this certification and disclosure is a prerequisite for making or entering into the agreement with College. Any person who makes an expenditure prohibited under this provision or who fails to file or amend the disclosure form to be filed or amended by this provision, shall be subject to a civil penalty of not less than $10,000, and not more than $100,000, for each such failure

Authorized Signature/Date:__________________________________________________________

Print Name/Title:_______________________________________________________________ 



[bookmark: _heading=h.xpvxdhg1o9v3]Statement of Qualifications Forms
[bookmark: _heading=h.y9xrd2pfyofl]Company Name:____________________________________________________________________
[bookmark: _heading=h.phwggnjs9sf8]Qualifications and Experience form (Point Value: Pass or Fail)
Instructions: Responses to the questions may be noted in the space provided below and included as an Attachment to this form. (Note: Space for responses contained in this form will automatically expand as responses are typed. When responding to this form as an attachment, clearly identify in your proposal response the title of the form, each question number shown below and your response to that question. This form and all attachments must be submitted as a part of your proposal.)  
1. Identify (place a check mark in the applicable brackets) the Group or Groups of services you propose to provide.
[     ]   Group 1: Media Planning and Advertising
[     ]   Group 2: Brand, Marketing Strategy, and Creative Services
[     ]   Group 3: Digital Experience

2. Describe relevant experience of the Firm working and providing services in the Groups proposed. Describe primary strengths and areas of expertise. (Response should not exceed three (3) pages for each Group) RESPONSE:


3. Detail Firms experience supporting education, preferably higher education institutions, public sector, and/or for non-profit organizations. Include experience with both credit (degree-seeking) and non-credit/workforce or continuous education marketing, if applicable. RESPONSE:

4. Describe your proposed team structure for this partnership, including key roles, responsibilities, and how your team collaborates with clients. Provide the name and qualification of the person(s) who will be assigned to PCC on behalf of any resultant contract. Submit resumes for key personnel who may work on the resultant contract; including relevant experience, description of services under contract/clients, relevant knowledge of educational issues, including community college culture, organization, and philosophy. (A Resume should not exceed three (3) pages.) 

RESPONSE: List of Resumes attached - by First and Last Name, Role
1.
2.
3.
4.


Authorized Signature/Date:__________________________________________________________
Print Name/Title:___________________________________________________________________


[bookmark: _heading=h.9xzisj7t838d]

Company Name:____________________________________________________________________
[bookmark: _heading=h.wrkxcpskat4z]Method of Approach form (Point Value: Pass or Fail)
Instructions: Responses to the questions may be noted in the space provided below and included as an Attachment to this form. (Note: Space for responses contained in this form will automatically expand as responses are typed. When responding to this form as an attachment, clearly identify in your proposal response the title of the form, each question number shown below and your response to that question. This form and all attachments must be submitted as a part of your proposal.)  Each response should not exceed three (3) pages.
1. For the Group(s) of Service proposed, provide a Scope of Work describing the roles, responsibilities of Vendor and College, including deliverables. RESPONSE:




2. Describe how your proposed services would support Pima’s efforts to effectively engage traditional and non-traditional learner audiences, including Gen Z, adult learners, and working professionals. Where applicable, explain how you tailor strategy, messaging, creative, channels, digital experiences, or other deliverables to effectively reach and engage these audiences. RESPONSE:




3. Provide one case study relevant to the Group(s) of Service proposed that demonstrates your firm’s experience serving at least one of the following audiences: Gen Z, adult learners, or working professionals. Include the project objectives, your firm’s role, approach, key deliverables, and measurable results, as applicable.
RESPONSE:



4. Describe your approach to collaborating with clients throughout a project lifecycle. Include how you gather requirements, establish expectations, communicate progress, manage revisions, and ensure successful project delivery.
RESPONSE:




5. [bookmark: _heading=h.4un53wq1baj8]Describe how you measure the success of your work, and, where applicable, optimize performance over time. Include relevant key performance indicators (KPIs), your approach to evaluating effectiveness, and how data or client feedback informs continuous improvement.
RESPONSE:






6. Provide an example of how you used data, research, analytics, client feedback, or other insights to improve campaign performance and drive measurable results.
RESPONSE:





7. What tools or technologies (including AI) are central to delivering the Group(s) of Service proposed? How do you use them to improve quality, efficiency, collaboration, performance, or reporting? 
RESPONSE:





8. Describe your approach to developing project budgets and allocating resources for the Group(s) of Services proposed. Include how staff time, production costs, third-party expenses, and fees are typically structured. Provide sample pricing or pricing methodology representative of your services. If proposing media planning and buying services, also provide a sample allocation for a $500,000 annual advertising budget, including any assumptions used.
RESPONSE:










Authorized Signature/Date:__________________________________________________________
Print Name/Title:___________________________________________________________________
[bookmark: _heading=h.iu95p6yvmy3y]



Company Name:_____________________________________
[bookmark: _heading=h.7lm4arsp1xil]References form (Point Value: Pass or Fail)
Evidence of ability to provide the proposed services demonstrated by providing at least three (3) references of which you have performed Marketing and Advertising Services within the last three years. The College reserves the right to contact any reference to assist in the evaluation of the bid/proposal, to verify, supplement and/or clarify information contained in the bid proposal and to discuss the vendor’s qualifications and the qualifications of any subcontractor identified in the bid/proposal.

Reference One - 1:
Entity Name:
Contact Name: 
     Title: 
     Phone Number & Email:
Brief description of contract services provided:



Reference Two - 2:
Entity Name:
Contact Name: 
    Title: 
     Phone Number & Email:
Brief description of contract services provided:



Reference Three - 3:
Entity Name:
Contact Name: 
    Title: 
     Phone Number & Email:
Brief description of contract services provided:





Authorized Signature/Date:__________________________________________________________
[bookmark: _heading=h.o8frhk76w6rx]Print Name/Title:___________________________________________________________________
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